UNITED STATES BANKRUPTCY COURT
DISTRICT OF NEW MEXICO
TEST E-FILING CERTIFICATION

To obtain an ECF account', you must complete training in electronic filing in the
CM-ECF system for the United States Bankruptcy Court, District of New Mexico. Whether you
log into the training database and open a bankruptcy case with the additional documents found on
the case opening flowchart or attend a training class, you must successfully file test cases and
documents relevant to your area of bankruptcy practice in the Court’s TRAINING database as
described in this certification. See the instructions for completing this certification at
http://www.nmcourt.fed.us/usbc/efiling-procedures

The registration form is located at: http://www.nmcourt.fed.us/usbc/ecf-attorney
The court’s website address is http://www.nmcourt.fed.us/usbe/
The court’s training database is located at https://ecf-train.nmb.uscourts.gov/.

If you have questions or comments, please send an e-mail ecthelp@nmcourt.fed.us or
call the CM-ECF help desk at 505-348-2500 or toll free at 866-291-6805 and select option 3.

Name: Phone Number:

Names of E-filing Attorneys:

E-mail address:

Training Date (if applicable):

IMPORTANT! Before you begin, be sure to disable your browser pop-up blockers for the CM-
ECF site. This will enable Pay.gov to function properly. Use the following bogus credit card
information when paying fees via Pay.gov in the testing exercises. DO NOT USE YOUR OWN
CREDIT CARD INFORMATION.

Bogus credit card information: Visa, Card Number 4111111111111111 (that’s 15 one’s)
Security Code: 000 Expiration date - any date in the future

Exercise for Debtor Attorney - - Complete this exercise if you represent debtors.
1. Open a chapter 7 bankruptcy case for an individual debtor who has a non-filing spouse.

This petition has all schedules and statements. Please use PDF’s of actual documents. Write
the bankruptcy case number here:

' If you will not be filing bankruptcy petitions for debtors and you have a CM-ECF
account with another Bankruptcy Court, you are exempt from the requirement to complete
training in this District. To register in this District, submit either the ECF Attorney or Limited
Use Registration Form.


http://www.nmcourt.fed.us/usbc/efiling-procedures
http://www.nmcourt.fed.us/usbc/ecf-attorney
http://www.nmcourt.fed.us/web/BCDOCS/Files/cmecf/register.htm
http://www.nmcourt.fed.us/usbc/
http://www.nmcourt.fed.us/web/BCDOCS/bcindex.html.
http://ecf-train.nmb.uscourts.gov/.
mailto:ecfhelp@nmcourt.fed.us

In the process of opening your bankruptcy case, you will do the following:

a.

g.

h.

Upload the petition pdf file, and upload the signature pdf file as an attachment to the
petition. For purposes of training, use only the following zip codes: Albuquerque,
87120; Farmington, 87013; Las Cruces, 88001; Roswell, 88103; and Santa Fe, 8§7501.
Upload the creditor text file.

Select “Judge/trustee assignment” to get the judge, trustee, and § 341 meeting date, time

and location for your case. If you receive an error message check this box [ and
continue to the next step.

Upload pdf file of NM Form 503 with the certificate of credit counseling attached
Upload pdf file of the statement of social security number

Upload pdf file of NM Form 402 to disclose non-filing spouse

Upload pdf file of your attorney fee disclosure statement pursuant to Rule 2016

Upload pdf file of the Statement of Intent

2. In the case you have opened, file a motion to avoid lien.

3. File a response to the motion to avoid lien.

Exercise for Creditor Attorney - - Complete this exercise if you represent creditors.

In case number 06-67891 - “CMECEF Test Debtor

1. File a motion for relief from stay for one of your clients.

2. File a notice of objection deadline for the motion for relief from stay.

3. Open an adversary proceeding related to above bankruptcy case. Write the adversary

proceeding number here:

4. File a proof of claim on behalf of Test Case Creditor

Signature of person completing the exercise Date

L:\ECF Attorney Training\ECF Test E-Filing Certification - Revised 1.26.09.wpd

Test E-filing Certification for ECF Attorney Registration
United States Bankruptcy Court, District of New Mexico Page 2 of 2



